
DATE DAILY HOURS 
WORKED

Sun day

Mon day

Tues day

Wednes day

Thurs day

Fri day

Sat ur day

TO TAL  

I hereby cer tify that the above hours are cor rect.
(Sig na ture of Stu dent)

I hereby cer tify that the above hours are cor rect 
and that said stu dent has per formed as signed job.

                       * Please copy timesheet for your re cords
(Sig na ture of Su per vi sor)

OF FICE USE ONLY

Line #: __________________________________________

Hours: __________________________________________

Rate: ___________________________________________

Gross: __________________________________________

Dates: __________________________________________

Pay ments can ONLY be made af ter the com pleted re fer ral and cur rent I9,
W-4 and IT- 2104 records are on file in the Pay roll Of fice. Please ref er to
the Work Study pay roll sched ule for dead line dates.

DATE DAILY HOURS 
WORKED

Sun day

Mon day

Tues day

Wednes day

Thurs day

Fri day

Sat ur day

TO TAL  

GRAND TO TAL:

Work Study su per vi sors and stu dents need to in sure that author ized earn -
ings are not ex ceeded. This can be done by ad her ing to the weekly rec om -
mended hours to be worked (listed on the re fer ral) and by moni tor ing the
de clin ing award, as well as in quir ing at the Pay roll Of fice for award 
bal ances. STU DENTS MUST STOP WORK ING ON THE WORK STUDY
PRO GRAM WHEN THEIR AWARD BAL ANCE IS USED UP OR THE
AWARD EX PIRES.

05313

TIMESHEETS MUST BE SUB MIT TED TO THE PAY ROLL
OF FICE BY THE DEAD LINE IN DI CATED ON THE 
PAY ROLL SCHED ULE!

PAY ROLL SERV ICES                                                              508 MAYTUM HALL                                                                    673-3775

  FED ERAL COL LEGE WORK
STUDY PRO GRAM                                                               

Please PRINT legi bly us ing blue or black ink. Be sure to com plete ALL spaces.

Full Name ________________________________________  De part ment_______________________________________

Pay Pe ri od  ________________  To  ___________________ Build ing __________________________________________

So cial Se cu rity Num ber __ __ __   -   __ __  -   __ __ __ __     Ac count Num ber   211518 . ___  ___  

Time worked must be in even units of hours and quar ter hours. For ex am ple: 1-1/4, 1-1/2 or 1-3/4. NO EX TRA MIN UTES!

IN COM PLETE TIME SHEETS WILL BE RE TURNED TO THE DE PART MENT AND WILL DE LAY PAY MENT TO THE STU DENT.




