
STU DENT AS SIS TANT
 TIME RE CORD

PAY PE RIOD _______________________ TO______________________________ DE PART MENT _________________________________

FULL NAME _________________________________________________________ AC COUNT  ___  ___  ___  ___  ___  ___ . ___  ___

SO CIAL SE CU RITY #     ___  ___  ___  -  ___  ___  -   ___  ___  ___  ___ HOURLY RATE_________________________________

Time worked must be in even units of hours and quar ter hours: 1-1/4, 1-1/2, 1-3/4. (No Ex tra Min utes).  Hours worked af ter mid night
MUST be claimed as hours worked the next day, even if that day car ries over into the next pay pe riod/time sheet.

NOTE: IN COM PLETE / IN AC CU RATE TIME SHEETS WILL BE RE TURNED TO THE DE PART MENT AND WILL DE LAY PAY MENT TO THE STU DENT.

       DATE HOURS        DATE HOURS

SUNDAY  SUN DAY

MON DAY  MON DAY

TUES DAY  TUES DAY

WEDNES DAY  WEDNES DAY

THURS DAY  THURS DAY

FRI DAY  FRI DAY

SAT UR DAY  SAT UR DAY

       TO TAL        TO TAL

GRAND TO TAL ______________

“I CER TIFY THAT THE ABOVE HOURS ARE COR RECT.”       ________________________________________________________________
                                             (Stu dent's Sig na ture)

“I HEREBY CER TIFY THAT THIS TIME SHEET IS A TRUE STATE MENT OF THE HOURS WORKED BY THIS STU DENT, THAT THE WORK AS SIGNED
HAS BEEN PER FORMED IN A SAT IS FAC TORY MAN NER, AND THAT THIS STU DENT IS A REG IS TERED GRAD U ATE OR UN DER GRAD U ATE STU -
DENT AT THE STATE UNI VER SITY OF NEW YORK COL LEGE AT FREDONIA.”

                                ________________________________________________________________
                                             (Su per vi sor's Sig na ture)
 

                                                                                                                        *Please copy timesheet for your records

OF FICE USE ONLY

05312

NOTE:  Sal ary pay ments can be made  ONLY  af ter a
fully com pleted Ap point ment Form, I-9 and cur rent W-4
and IT-2104 forms are on file in the Pay roll Of fice.  Each
stu dent is per mit ted to work a max i mum of 20
hours/week while school is in ses sion, 40 hours/week
dur ing va ca tion pe ri ods.  This is the TO TAL num ber of
hours al lowed for all de part ments in which they work
on Stu dent As sis tant and/or Work Study pay rolls com -
bined.

Please ref er to the Stu dent As sis tant pay roll sched ule
for dead line dates.

Line #: Checked in

Hours:

Rate: Data entry

Gross:

Dates: Balanced

TIMESHEETS MUST BE SUB MIT TED TO THE PAY ROLL
OF FICE BY THE DEAD LINE IN DI CATED ON THE 
PAY ROLL SCHED ULE!

PAY ROLL SERV ICES                                                508 MAYTUM HALL                                                             673-3775

Please PRINT leg i bly with blue or black ink to com plete ALL spaces.




