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Think about it.  Every day as a teacher you are put on stage in front of your students competing for attention with such technologies as televisions, computers, video game systems, and of course cell phones.  What better way to reach your students, and really show them that you belong in this technology era, than to create a class website.  Along with providing a place for students to be able to find up to date information about your class, you also have the opportunity to provide insight into your classroom for their parents.  

Including the official Methods 2008 website which you found this reference guide on, my partner and I have created almost ten websites combined, and each one has been easy and efficient to make through Microsoft Publisher.  There are other places you can go in order to create your own website.  Of course you don’t want to have to pay too much or anything if it is an option.  Personally, Microsoft Publisher seems to provide the most options for a personalized website as well as being advertisement free!  If advertisements are not a concern, there are free website creators such as www.freewebs.com, www.tagworld.com, and www.zoomshare.com, to name a few.  However, while exploring some of these options, we noticed that some of the advertisements shown tend to be obscene and definitely inappropriate for the classroom, and these sites tend to not allow you to choose which companies advertise on your website.


Below we will give you a few pointers for starting out your own website.  However, Publisher, like the rest of the Microsoft Office package, is easy to navigate and comes with a “Help” menu in case we don’t cover an option that you would like to explore.  
Getting Started:

· Opening Microsoft Publisher will immediately offer a variety of files with templates for many technology projects.  “Web Sites” has a separate file full of a variety of different designs.  
· One reason we chose Publisher is due to the fact that you don’t need to start from scratch.  There are templates available, and better yet, you can then alter these templates to fit your needs, where as some online site makers do not allow for your creativity.
· After choosing a general design layout, Publisher will actually ask you to list what YOU INTEND this website to be used for including contact information, links to other websites (your school homepage for example), and a calendar to name a few.
· If you don’t quite know what you want to include, just exit this help box and go about construction piece by piece.  This option is just as easy, and if you decide you don’t want particular pieces in, just don’t add them!
Publication Options: 
· COLOR: Don’t worry if the color scheme doesn’t fit your particular taste.  Maybe you want to make your site reflect your school’s colors.  At any time you can change the colors of your website by looking at the “color schemes” option.  This will change any of the colors of the objects that Publisher had originally within the layout.  If these colors are still not perfect, or maybe they are too dark with your text, if you right click with your mouse on any one object, and “FORMAT” the shape or text box, you can easily change both the color and transparency.
· FONT:  There is also an option to apply certain “Font Themes” to the entire website so that you don’t have to change each text box individually.  This option allows you to set font for your titles, links, and general text inserts.
Main Topics in Website Construction:

1. Adding Text:

· If you find that you need more spaces for text than your chosen design has previously inserted for you, simply go to INSERT->Text box.  With this option you can add as many text spots as you need.

2. Adding Pictures:

· Anywhere on your site you may insert a picture from a file, the internet, or clipart by selecting INSERT->Picture.  This is how we were able to put a photo of our 2008 Methods class on the home page.  Notice that we also have a photo gallery.  This was actually created through making a new link.  Directions for this feature will follow.

3. NEW LINKS/PAGES:

· Obviously, you don’t just want a one page website because then it may as well just be a handout!  Adding pages is a breeze.  Just follow these simple steps:

1)  Select INSERT->Page

2) Publisher will ask what kind of page you want.  For the majority of our Methods website, we used the “General List” format, and for the photo gallery, we chose “Photos->Photo gallery”.  If you look through these page options there are also CALENDAR layouts, and general ‘project’ pages already preset.  
· From here, you have now created a link from your home page to a new page without having to link it yourself.  

· If you add multiple pages, depending upon your format, a link list will continuously be generated so that students can navigate between all the pages in your website.

Website Preview:

· Being a professional teacher, you don’t want your site to have any problems once you put it online for your students and parents to access.  There is an option under FILE that says “Web Page Preview.”  
· You will want to periodically check your website layout to make sure no words are overlapping, or items that you want showing are clearly not.  After you view this, it is easy enough to go back to your publication and make minor changes so that your website looks professional.  
Attaching Files:

· Attaching existing files (such as a typed homework assignment) is easy with Microsoft Publisher.  Simply highlight where you want the link to be placed (this can be a word, a sentence, or a picture), right click or go to the INSERT menu, and choose “Hyperlink.”  Here it will ask you to specify the file that you want linked to this chosen object.  In the case of the Methods website, all of the individual files were hyperlinked to their titles on the website.  
· Be careful here.  This is one of the trickiest tasks in Microsoft Publisher.  In order to make sure all of our lesson plans/documents would open correctly to all of our visitors, we had to actually save every file onto the SUNY Fredonia website server so that when you view our files, you are actually taking them from this master website server.  If you are creating your website alone, it may be easier to use a pre-existing website company for this step.
Creating Links to other Websites:

· You can also hyperlink another website to an object on your website.  Notice that we were able to copy an image of SUNY Fredonia’s emblem and use it as a link back to the SUNY Fredonia website.  
· When you right click and select to add a hyperlink, there is an option within publisher where you can simply type the web address of the website you wish to create a link to, and you chosen object will then take you to your chosen website.
The 2008 Methods website was created using only the options that we have summarized above, however for more complex purposes, Microsoft Publisher is easy enough to manage.  If your school already has a website of their own, and the Microsoft Office package, then using Publisher to create your website is you best option.  Publisher is then both free, and advertisement free.  In order to actually put your Publisher website online however, you need to have a system administrator create a link to an already existing website (SUNY Fredonia in our case).  If you don’t have a previous internet site connection, then one of the free website creators might be your best option, however consider that all the information that you put up will then be within that website’s files for them to access.  Also, if that provider disappears, then so does your website.
