13 September 2010
266 Fenton

Fredonia, NY  14063
Dear Cooperating English Teacher:

Classes are well underway here at SUNY Fredonia, and the hallways resonate with that excitement over the start of another academic year.  As you begin your school year, which includes mentoring one of our student teachers, I want to thank you on behalf of the Fredonia English Department for your willingness to work with our English Adolescence Education majors.  Through your cooperation, our students are able to continue their progress toward certification.  The practical experience that they will gain under your leadership and modeling is invaluable to their development as teachers.  Thank you for welcoming our students into your classrooms and the effort and energy that accompanies that invitation.

Some of you are seasoned cooperating teachers while others are new to the position.  In order for us all to be operating on the same information, this letter conveys our expectations of our interns this semester.  Because Methods fulfills a field-experience requirement for state certification, students will make weekly visits to their third- and fourth-quarter placements throughout the fall semester.  Sometimes the fourth-quarter placement observations have been a bit short-changed as the semester clamors to a close, so I am encouraging interns to visit both placements throughout the term.  If you are working with a student teacher during third quarter, he or she will contact you within the next two weeks to arrange an initial visit and observation at a time that is convenient for you.  As a fourth-quarter cooperating teacher, you will be contacted in a few weeks to arrange visits.

Between the two placements, our students are required to observe a minimum of 25 hours during the semester.  By dividing the hours, they gain familiarity with both schools before student teaching in the spring.  With each visit, we ask students to observe at least one class and then discuss the observation with you.  The visits will always be pre-arranged between the two of you, so you will not have a surprise drop-in.  

In order for our interns to have a significant teaching experience prior to student teaching, we ask that they plan and teach a four-day unit for their third-quarter placement.  We have set the week of October 25-29 for the four-day unit, to be adjusted as your schedule demands.  In one of their first visits, we ask the intern to discuss a topic for that unit with you that works in conjunction with your own planning.  As the weeks progress, she or he will ask for your feedback on the lesson plans (other students and I will give the intern feedback on those plans as well).  The intern should completely plan those classes and teach those plans in one, or preferably, two of your sections over four days.  So that your student teacher will not face the classes “cold” in the four-day unit, would it be possible for you to let him or her “ease in” by taking attendance, working with groups or individuals, or helping you in other ways during October?  Thank you in advance for the work and flexibility such a unit calls for on your part.

Again, I want to reiterate my thanks for your commitment to the profession and to the program here at SUNY Fredonia by agreeing to work with a student teacher this year.  The students are looking forward to the experience with excitement and a little nervousness as they anticipate teaching in your classroom.  Throughout the semester, if you have any suggestions, questions, or feedback about the students and the program, please let me know.  Following the four-day unit, I’ll ask for your initial assessment of the intern’s progress.  I can be reached by email at spangler@fredonia.edu or by phone at 716-673-3862 (office).

Sincerely,

Susan Spangler

Assistant Professor of English
