Class Attendance

The proposed language below is intended to amend the indicated paragraphs of the catalog statement on Class Attendance; see pages 195 and 196 of the current Undergraduate Catalog.

Draft prepared by Joseph Straight, Chair, Academic Affairs Committee, February 20, 2007.

Paragraph 3:
Because the university is concerned about the welfare of its students and wishes to provide assistance in case of absence for valid reasons, students are encouraged to notify the Office of Student Affairs in the event of an unusual series of absences (3 or more consecutive days) due to health or personal reasons.  The office will then notify instructors.

Paragraph 4:

Each instructor is responsible for establishing a policy concerning cases in which regularly scheduled graded work is missed and for determining whether the reason for having missed such work is valid.  The instructor may make that determination based on discussion with the student or may request appropriate medical documentation.  If the instructor determines that a student has a valid reason for missing the work, the instructor may choose to give the student an opportunity to make it up or may, in exceptional cases, base the grade for the course on other work.  In the event of a disagreement over the validity of the absence, the student may appeal to the instructor’s chairperson or supervisor.

When a student is will be directly participating in a university-sponsored program (for example, an athletic event or research conference), the department sponsoring the program will provide the student with documentation indicating the activity in which the student is will be involved and the date(s) and time(s) of that involvement.  Such participation will should be considered a valid reason for missing the work.  Thus, instructors may should offer the student an opportunity to make up the work or may, in exceptional cases, base the grade for the course on other work.  That being said, it is recommended that students avoid taking courses of a highly participatory nature (e.g., studio art courses) when they anticipate that their involvement in athletics or other extra-curricular activities may cause attendance conflicts.  In the event of a disagreement over the validity of the absence, the student may appeal to the instructor’s chairperson or supervisor.
If a student anticipates having to miss regularly scheduled graded work, the student should contact the instructor ahead of time.  The instructor may expect the student to complete the work before the scheduled time when that is feasible.  If a student misses the final examination for a course because of illness or some other cogent reason, and a make-up cannot be scheduled in time, the student will receive a grade of incomplete.

