Memo

To:
Mary Carney, Chair
University Senate
From:

Joseph Straight, Chair

Academic Affairs Committee
Date:

January 28, 2006
Re:

Agenda Item for February Senate Meeting
Many faculty are under the impression that, as a matter of university policy, copies of course syllabi are to be submitted to the deans and Reed Library and, in the case of CCC courses, to the chair of the CCC Committee.   Recently, it came to the attention of the Academic Affairs Committee that such a policy, if it exists, is not being followed.

Should course syllabi be archived and, if so, by whom and for how long?  In consultation with the Vice President of Academic Affairs, the deans, and the CCC Committee, the Academic Affairs Committee decided to review this question, and makes the following recommendation.

Repository of Course Syllabi
Effective with the Fall 2006 semester:

1. Each department/program should maintain an archive of its course syllabi, with the goal of making such syllabi publicly accessible via the web.

2. For each section of any course approved for the College Core Curriculum, a copy of the syllabus (preferably in electronic format) should be submitted to Reed Library.  The library archivist will be responsible for organizing and maintaining an archive of syllabi for all CCC courses taught within the last five years.

Note: The committee does not prescribe a length of time that departmental syllabi be kept, but a minimum of ten years seems reasonable.
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